ITpunoxenune Ne 1
K AHTUKOPPYNLIMOHHOU
IIOJINTUKE

Konexce
3THUKHU M CJIy:Ke0OHOr0 NMoBeeHusi padOTHMKOB
MYHUIUIIATIEHOTO OIO/DKETHOTO JIOIIKOJIBHOTO 00pa30BaTEIBLHOTO YUPEKIACHHUS IETCKOTO cajia
koMOuHUpoBaHHOTO BHa Ne 39 irt Unkckoro MO CeBepckuii paiioH

1. O01He MoJI0KeHU A

1.1. Komekc »d>TUKM U CIyXKEOHOTO TOBEIEHUS PAOOTHUKOB MYHHUIIUINAIHEHOTO
OIO/DKETHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHS JETCKOTO cajja KOMOMHUPOBAHHOTO
Buma Ne 39 nrr Unbeckoro (mamee - Komekc) pa3paboTaH B COOTBETCTBHM C TOJIOKEHUSIMHU
Koncrurynuu Poccuiickoit denepanuu, Tpynosoro xonekca Poccuiickoit @enepannu, 3akoHa o
MIPOTUBOJICHCTBUH KOPPYIILIMM, MHBIX HOPMaTUBHBIX IPaBOBBIX akToB Poccuiickont Penepannu, u
OCHOBaH Ha OOIIEMPU3HAHHBIX HPABCTBEHHBIX MPHUHIIMIIAX U HOPMAaX POCCHUHCKOTO OOIIECTBA U
rocyznapcTaa

1.2. Kopmekc mpexacraBiseT coboil CBOJ 0oOMmMX NPO(GEeCCHOHANBHBIX MPUHITUIIOB H
MIPaBUJI TIOBEJICHUS, KOTOPBIMH HAJUICKUT PYKOBOJACTBOBATHCS BCEM PaOOTHHUKAM HE3aBHCHMO OT
3aHUMAaeMOM JOJLKHOCTH.

1.3. Kaxnpriii paOOTHUK JOJDKEH MPUHUMATh BCE HEOOXOIUMBIC MEPHI I COOFOICHUS
nonoxxkennit Kogekca, a kaxawlii rpaxaanuH Poccuiickoit @eaepainuy BIpPaBE OXKUIATh OT
paboTHMKA MOBEJCHHS B OTHOLICHHIX C HUIM B COOTBETCTBUU C nosioxkeHusimu Kozgekca.

1.4. Komekc cnyxut GpyHIaMeHTOM Jyisi GOpMUpPOBAHUS PabOYMX B3aUMOOTHOIIIEHUH B
OpraHu3aliK, OCHOBAHHBIX HA OOMIETIPUHATHIX HOPMax MOPaJId U HPaBCTBEHHOCTH.

1.5. Komekc mpu3BaH TOBBICHTH (PPEKTUBHOCTH BBIMOJTHEHUS PAaOOTHUKAMH CBOUX
TPYIOBBIX 00s3aHHOCTEH. 3HaHUE U coOmroneHue paboTHukamu mojoxeHuid Komekca sisercs
OJTHUM U3 KPHUTEPUEB OIICHKM KauecTBa HMX MNPO(PECCHOHAIBHOU NEATENbHOCTH U TPYIOBOM
JUCIUIUIAHBIL.

2. OcHOBHBbIE 0013AaHHOCTH, TPUHIIMIIBI
U NIPABUJIA CJIYKeOHOIr0 NMoBeAeHNs PA0OTHUKOB

2.1. JledarenbHOCTh OpraHU3allMd M €¢ pabOTHHKOB OCHOBBIBAETCS HA CICIYIOIINX
IPHUHIUIAX TPo(heCcCHOHATbHON STUKH:

— 3aKOHHOCTD;

— mpoeCcCHOHATIHI3M;

— HE3aBHCHUMOCTD;

— 10OPOCOBECTHOCTS;

— KOH(UICHITMATBHOCTB;

— uH(pOopMUpPOBaHHE;

— 3¢ dexTUBHBIA BHYTPEHHUI KOHTPOJIb,

— CIIPaBEUIUBOCTh;

— OTBETCTBEHHOCTb;

— OOBEKTUBHOCTD,

— JIOBepHE, yBaXKCHUE U TIOOPOXKEIATEILHOCTD K KOJUIEraM 1o paboTe.
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2.2. B coorBerctBun co crarbeit 21 TpymoBoro komekca Poccuiickori deneparuu
paboTHUK 00s13aH:

— TOOPOCOBECTHO HCIIOJIHATh CBOU TPYIOBBIE OOS3aHHOCTH, BO3JIOKEHHBICE HAa HETO
TPYIOBBIM JIOTOBOPOM;

— coOJIroaTh MpaBwiia BHYTPEHHETO TPYIOBOTO PACIIOPSIKA;

— cOOIOIaTh TPYIOBYIO TUCIHILIHHY;

— BBINOJIHATH YCTAHOBJICHHBIE HOPMBI TPY/A;

— coOronath TpeOOBAHMS IO OXpaHE TPyIa U 00SCIICUeHUIO OE30IMaCHOCTH TPY/IA;

— OEpEeKHO OTHOCHUTHCS K HIMYILECTBY paboToaaTenis (B TOM YHCIIE K UMYIIECTBY TPETHUX
JUI, HaxomsAImEeMycss y paboromarens, eciau pabOToJaTeNlb HECEeT OTBETCTBEHHOCTH 3a
COXPaHHOCTh 3TOTO UMYIIECTBA) U JIPYTUX paOOTHUKOB;

— HE3aMeJTUTEIBLHO COOOIIUTh PaboTOIATEI0 MO0 HEMOCPEIACTBEHHOMY PYKOBOIUTEIIO
O BO3HUKHOBEHWUW CHTYyaIlUW, TMPEJACTABISAIONICH yrpo3y JKU3HH U 3JI0POBBIO  JIIONCH,
COXpPaHHOCTH MMYIIECTBA paboToaress (B TOM YHCIIe HMYIIECTBA TPETHHUX JIUI], HAXOSAIIETOCS
y pabotomarens, ecin padoOToAaTeNh HECET OTBETCTBEHHOCTh 33 COXPAHHOCTH 3TOTO
MMYIIECTBA).

2.3. PaboTHWKHM, CO3HaBas OTBETCTBEHHOCTh IIepel TpakJaHAMH, OOIMIECTBOM U
TOCYIapCTBOM, TIPHU3BaHbI:

— UCXOJMTh M3 TOTO, YTO MpHU3HAHHUE, COONIOACHNUE W 3allliTa MpaB U CBOOOJ YeJIOBeKa U
IpaKJIaHWHA OTIPEACIISIOT OCHOBHOM CMBICI U COJICpKAHKE JISATSIIBHOCTH OPraHn3aIlnu;

— coomomate KoHctutynmio Poccuiickoit deneparnu, 3akoHOAATeNnbCTBO Poccuiickoit
Oenepanunu u SpociaBckoil 00nacTu, HE JOMYCKaTh HAPYIIEHUE 3aKOHOB M MHBIX HOPMAaTHUBHBIX
MIPABOBBIX AKTOB MCXOJS U3 MOJUTUYECKON, SKOHOMUYECKOH 11e51ecO000pa3HOCTH OO0 10 MHBIM
MOTHBAM;

— obecrieunBaTh AG(HEKTUBHYIO pabOTy OpraHU3aIliH;

— OCYILIECTBIISTh CBOIO JAEATEIBHOCTh B MpeAenax NpeAMeTa U LeJeil JesTeNbHOCTH
OpraHu3aIuiy;

— IIpU UCTIOJIHEHUU TPYIOBBIX O0sI3aHHOCTEW HE OKa3bIBaTh MPEANOYTEHUS KaKUM-IHO0
Mpo(ecCUOHANBHBIM WM COIHAIbHBIM TpYNIaM M OpraHu3alusaM, ObITh HE3aBUCUMBIMU OT
BIIMSTHUS OTAETBHBIX TPaXk/iaH, MPO(PeCCHOHATBHBIX UM COLUANBHBIX TPYII U OpraHU3aIuii;

— UCKJIIOYaTh JCUCTBUSA, CBA3AHHBIC C BIMSHUEM KaKUX-THOO JMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPEMSATCTBYIOUIUX J0OPOCOBECTHOMY HCIIOJHEHUIO HMH
JOJHKHOCTHBIX 00s13aHHOCTEH;

— coOmoaate  OeCHpUCTPACTHOCTh, HCKIIOYAIOIIYI0 BO3MOXHOCTb BIMSHUA Ha UX
JEeSITeNIbHOCTh PEUICHHUH MONMTUYECKUX MAapTUN U OOIIECTBEHHBIX 00bEIMHEHUM;

— co0oAaTh HOPMBI MPO(ecCHOHANBHOM 3TUKH U TPaBUIIa I€JIOBOTO MOBEICHHUS;

— IPOSIBJISITH  KOPPEKTHOCTh M BHUMATENBHOCTh B OOpallleHMH C TpaXKIaHAMH H
JOJHKHO CTHBIMHU JIMIIAMH,

— IPOSIBJISITh TEPIHUMOCTh M YBaKE€HHE K OOblUasM W TpagulusM HapojaoB Poccum u
JIPYTUX TOCYAapCTB, YUYUTHIBATh KYJIBTYPHBIE M WHBIE OCOOCHHOCTH PAa3IUYHBIX STHUYECKHX,
COMANBHBIX  Tpynm W KoH(eccui, CIOCOOCTBOBaTh  MEXKHAIMOHAIBHOMY U
MEXKOH(EeCCHOHATBHOMY COTTIACHIO;

— BO3ACPKUBATHCA OT TOBENCHHUS, KOTOpO€ MOIIO Obl BBI3BaTh COMHEHHE B
T0OpPOCOBECTHOM HCIHOTHEHHH pPaOOTHUKOM TPYIAOBBIX OOs3aHHOCTEH, a Takxke u3berarsb
KOH(IUKTHBIX CHUTYyallud, CIOCOOHBIX HAHECTH YIIEepO ero pemyTaluu W aBTOPUTETY
OpraHu3aIui;
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— HE UCIOJb30BaTh JOJKHOCTHOE IOJIOKEHUE JJIl OKa3aHMsI BIMSHMS Ha AEATEIbHOCTD
rOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPABJICHHUS, OPraHU3alUH, TOHKHOCTHBIX
JIMI] ¥ TPaKAaH PU PELICHUH BOIIPOCOB JIMYHOTO XapaKTepa;

— BO3ICPKUBATLCSA OT ITYOJMYHBIX BBICKA3bIBAaHHWH, CY)KJICHHH M OIICHOK B OTHOIICHHUH
JeATEIbHOCTH OPTaHU3aIluH, PyKOBOAMUTENS OPraHU3aIMH, €CIH 3TO HE BXOJUT B JOJDKHOCTHBIE
00513aHHOCTH paOOTHHKA,;

— coOMIoIaTh YCTAaHOBJICHHBIE B OpraHU3allMd TpaBWiIa MPEIOCTABICHUS CITY)KeOHOMH
MHGOPMALIUU U TyOJTHMYHBIX BBHICTYIICHHIA;

— YBQXUTEIIBHO OTHOCUTBCS K JEITEIBHOCTH MPEACTABUTENEH CpPEICTB MAacCOBOM
uHpopMalmu 1o HHGOPMHUPOBaHHIO 00IIecTBa O paboTe OpraHM3allM, a TaKKe OKa3bIBaTh
COJICHICTBUE B MOJTYYCHUH JIOCTOBEPHOW HHPOPMAIIH B YCTAHOBICHHOM TMOPSIIKE;

— IPOTHBOJICHCTBOBATh IPOSBICHUSAM KOPPYIIIMH H TPEANPUHAMATH MEpBl IO €€
npouIakTUKE B TIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM O MPOTHBOJCHCTBHU
KOppYIINH;

— TIPOSIBIISTH TIPU MCTIOTHEHUH TPYIOBBIX 0053aHHOCTE YECTHOCTH, OECIIPUCTPACTHOCTD
U CIIPaBeUIMBOCTb, HE JOMYCKAaTh KOPPYMIMOHHO OMACHOTO MOBENCHHS (TOBEACHUS, KOTOPOE
MOYKET BOCHPHUHHMATHCS OKPYKAIOIMMHU Kak OOelIaHWe WM TMPEUIOKCHHUE Jaud B3STKH, KakK
coryiacue TPUHSATH B3STKY WM Kak MPOCh0a 0 Jmade B3SATKH JHO0 Kak BO3MOXKHOCTH COBEPIIUTH
MHOE KOPPYNIIMOHHOE TPABOHAPYILIEHUE).

2.4. B mensx nNpoTHBOJIEHCTBUS KOPPYNIHH paOOTHUKY PEKOMEHIYETCS:

— YBEJIOMJISITH paboToAaTeNs, OpraHbl MPOKYpaTyphl, MPaBOOXPAHUTENbHBIE OPraHbl 000
BCEX ciy4asx oOpalleHus K pabOTHHKY KaKUX-MOO JIMIl B IIENIAX CKJIOHEHHUS K COBEPILIEHUIO
KOPPYHIIMOHHBIX ITPaBOHAPYILIEHUH;

— He TOJy4aTh B CBSI3U C UCIOJHEHHEM TPYIOBBIX OOS3aHHOCTEH BO3HArpakIe€HUsl OT
¢bu3NyYecKux W IOpUANYECKUX JUI (TOJapKH, NEHEKHOE BO3HArpa)KJACHUE, CCYIbl, YCIYTH
MaTepuajabHOrO XapakTepa, IUIaTy 3a pPa3BJICYCHMsS, OTIBIX, 3@ IOJIb30BAHHUE TPAHCIOPTOM U
WHBIE BO3HATPAXKIACHUS);

— OIPUHUMAaTh MeEphl MO0 HENOMYIICHUIO BO3HUKHOBEHHS KOH(MIMKTa HMHTEPECOB H
YPEeryliupOBaHUIO BO3HUKIIUX CIy4aeB KOH(IUKTAa MHTEPECOB, HE JAOMYCKATh MPH HCIOIHEHUU
TPYIOBBIX OOS3aHHOCTEH JIMYHYIO 3aMHTEPECOBAHHOCTb, KOTOpas MPHUBOJUT WM MOXKET
MIPUBECTH K KOH(MIMKTY MHTEPECOB, YBEIOMIIATH CBOEr0 HEMOCPEICTBEHHOIO PYKOBOAUTENS O
BO3HHUKIIIEM KOH(IIMKTE UHTEPECOB WM O BO3MOXXHOCTHU €r0 BO3HHKHOBEHHS, KaK TOJIBKO €My
CTaHeT 00 9TOM M3BECTHO.

2.5. PabGotHuk MoxkeT oOpabaThiBaTh M TeEpelaBaTh CIYKEOHYIO HH(POPMAIHMIO MPU
COONIONEHNH JICHCTBYIOIINX B OpPraHU3allid HOPM U TpeOOBAaHUM, IPUHATHIX B COOTBETCTBUU C
3akoHOIaTenbcTBOM Poccuiickont denepanyu.

PaboTHHMK 00s3aH MPUHUMATH COOTBETCTBYIOLIME MEPHI MO0 00ECIEUEHNI0 OEe30MacHOCTH
U KOH(HIEHIMAIBLHOCTH HMH(pOpPMAallUK, 3a HECAaHKIMOHUPOBAHHOE pa3IallleHue KOTOPOH OH
HECeT OTBETCTBEHHOCTb WJIM (M) KOTOpas cTaja M3BECTHA €My B CBS3M C HUCIIOJIHEHHEM HM
TPYIAOBBIX 00si3aHHOCTEH.

2.6. Pa0oTHUK, Ha/leJIeHHBIH OPraHN3alMOHHO-PACTIOPSIUTEILHBIMU OJTHOMOYHUSMH 110
OTHOUIEHUIO K JPyrUM pabOTHHMKaM, JOJKEH CTPEeMHUTbcS ObITh JUII HUX 00pas3iom
npogeccruoHann3Ma, 6e3yrpeyHoi pernyTaum, crnoco0CTBOBAaTh (GOPMUPOBAHHIO B OPraHU3AIMN
b0 ee moApas3ieNeHuu  OnarompuaTHOro s 3GQGEeKTUBHON  pabOThl  MOPAIbHO-
TICUXOJIOTMYECKOTO KJIMMaTa.
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2.7. Pa0oTHUK, HaJIeJIEHHBIH OPraHU3aMOHHO-PACTIOPSAUTEILHBIMU OJTHOMOYHSIMH T10
OTHOILIEHHUIO K IpYyTUM pabOTHHKAM, IPU3BaH:

— MIPUHUMATh MEphl 10 MPEAYNPEKICHUI0 KOPPYIIHMH, a TAaKKE MEpPbl K TOMY, YTOOBI
IIOJUMHEHHbIE €My pPAaOOTHHUKM HE JONYCKAIM KOPPYNLMOHHO OIIACHOTO IOBEIEHUS, CBOUM
JMYHBIM TIOBEACHUEM I10/IaBaTh IPUMEP Y€CTHOCTH, OECIIPUCTPACTHOCTH U CIIPABEIBOCTH;

—HE JONYyCKaThb CJIy4aeB NPUHYKIEHHS pPAOOTHUKOB K YYaCTUIO B JAEATEIbHOCTH
MOJINTUYECKUX NapTUH, 0OIIECTBEHHbIX 00BEIMHEHUHN U PEIMTMO3HBIX OPraHu3alnii;

— B Ipelesiax CBOMX [OJHOMOYMH MPUHMMATh MEpbl IO MPEAOTBPALIECHUIO WU
YPEryaupOBaHUIO KOH(PIUKTA UHTEPECOB B CIy4ae, €CIM €My CTaJI0 U3BECTHO O BOSHUKHOBEHUU
y pabOTHUKA JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpas MPHUBOAUT WJIM MOXKET NPUBECTU K
KOH(JIUKTY HHTEPECOB.

3. PexoMeHaTelbHbIE 3ITHYECKHE IpaBuJIa MOBCACHUSA paﬁoTH]/IKOB

3.1. B cBoem moBefeHWH paOOTHHUKY HEOOXOIMMO HCXOJWTh M3 KOHCTUTYIIHOHHBIX
TTOJIO’KEHUI O TOM, YTO YEJIOBEK, €0 MpaBa U CBOOOIBI SIBIISIOTCS BBICIICH IIEHHOCTHIO M KaXKIbIN
TpaXXIaHWH UMEET TPAaBO Ha HEMTPUKOCHOBEHHOCTh YaCTHOH JKU3HH, JTUYHYIO H CEMECHHYIO TalHY,
3aIUTY Y€CTH, TOCTOMHCTBA, CBOCTO JIOOPOTO UMEHH.

3.2. B cBoeM noBeieHUH paOOTHUK BO3ICPKHBACTCS OT:

—m000r0 BHJA BBICKA3bIBAaHUN W JEHCTBUN JAMCKPUMUHALMOHHOIO XapakTepa Io
MpU3HAaKaM [I0Jla, BO3pPAcTa, pachl, HAIMOHATBHOCTH, S3bIKAa, TPaXKIAHCTBA, COLMAILHOTO,
UMYIIECTBEHHOTO WM  CEMEWHOTo  TMOJIOKEHMsS, MOJUTHUYECKHX WM  PEIUTHO3HBIX
MPEANOYTCHU;

—Tpy0oOCTH, TPOSIBICHUN MPEeHEOPEKUTEIHLHOTO TOHA, 3aHOCYHUBOCTH, MPEIB3SATHIX
3aMe4yaHUil, MpeIbsIBICHNUS HETPABOMEPHBIX, HE3aCTy)KEHHBIX OOBUHEHHI;

— yrpo3, OCKOPOWTENbHBIX BBIPAKCHUN WJIM PEIUIMK, JACUCTBUH, NPEMATCTBYIOIIUX
HOPMaJIbHOMY OOIIEHUIO WM ITPOBOILUPYIOLINX IPOTUBOIIPABHOE MTOBE/ICHUE;

— OPUHATUS TUINH, KypeHUsT BO BpeMs CIYy)KEOHBIX COBELIaHWid, Oecel, WHOTO
CITY’)KEOHOTO OOIIEHHS C TpakIaHAMH.

3.3. PabGoTHukM Tpu3BaHBl CIIOCOOCTBOBAaTH CBOMM  CIYXKEOHBIM  IOBEICHUEM
YCTaHOBJICHUIO B KOJJICKTUBE JICJIOBBIX B3AaUMOOTHOIICHUH U KOHCTPYKTUBHOTO COTPYAHUYECTBA
ApYT € Apyrom.

PaGoTHukM  MOMKHBI  OBITH  BEXKIMBBIMH, JIOOpPOKENATEIbHBIMU, KOPPEKTHBIMHU,
BHHUMATEJIbHBIMU U MPOSBISATH TEPIUMOCTH B OOIIEHUH C TPAXKIAHAMH U KOJUIETaMH.

3.4. Buemnuii Buj pabOTHUKA TpPU HCIOIHEHHMH WM TPYIOBBIX OOsS3aHHOCTEH B
3aBUCHUMOCTH OT YCIIOBUW TPYIOBOH AEATEIHHOCTH JOJHKEH CIIOCOOCTBOBATH YBAXKUTEIHLHOMY
OTHOIIICHUIO TpaXJaH K OpraHu3alyy, a Takke, NpU HEOOXOJAWMOCTH, COOTBETCTBOBATh
OOLIENPUHATOMY [IEJIOBOMY CTHIIIO, KOTOPBIM OTIWYAIOT CAEPKAHHOCTh, TPAIUIIMOHHOCTD,
aKKypaTHOCTb.

4. OTBeTCTBEHHOCTH 32 HapylIeHHe noJoxkennii Kogexca

4.1. Hapymenue paOOTHHKaMH TOJIOKEHUH  HacTosmlero Komekca  mOAmexKUT
MOpPAILHOMY OCYXKJIEHHI0O Ha COOpaHusax (COBEUIaHUSIX, KOH(EpeHIUAX), a B CIydasx,
MPEeTyCMOTPEHHBIX (hefepanibHBIMU 3aKOHAMH, HapylieHue mojoxenuid Koaekca Breder
MpUMEHEHHE K PaOOTHUKY MEp IOPUANIECKON OTBETCTBEHHOCTH.



4.2. CobOmronenue paboTHUKOM ToJOKeHH Kopekca yduThiBaeTCs NpU HA3HAYCHHUH
MOOIIPEHUN, TNpU HAIOKEHUU JUCHUIUIMHAPHBIX B3bICKAHUN, a TakkKe TMpH OIECHKE
3¢ (HEKTUBHOCTH €r0 NI TEIHHOCTH.

4.3. Hapymenue mpaBW aHTHUKOPPYINIIMOHHOTO TIOBEIACHHS BIICYET TPOBEICHUE
CIly)KeOHOTO pacclieIoBaHUS IO OOCTOSATEIHCTBAM BO3HMKHOBEHHUSI KOPPYIIIMOHHO-OTIACHOM
CUTYallUH.

4.4, PabOoTHHKM B 3aBUCHUMOCTU OT TSDKECTH COBEPIIEHHOTO TMPOCTYNKa HECYT
JTUCHUTUTUHAPHYIO, aIMUHUCTPATUBHYIO, IPaXkIaHCKO-IIPABOBYIO M YTOJIOBHYIO OTBETCTBEHHOCTD
B COOTBETCTBHHM C 3aKOHOAATENIbCTBOM Poccuiickonn denepannm.

4.5. Eciu pabOTHMK HE YBEpEH, KaK HEO0OXOJAMMO TOCTYNMUTh B COOTBETCTBUU C
HactosimuM Koziekcom, OH JIOJIKEH 0OpaTUTHCA 3a KOHCYIbTalUe (pa3bsCHEHUSIMH) K CBOEMY
HEMOCPEJCTBEHHOMY PYKOBOAMUTEIIO JMOO B KaJIpOBOE WM IOPUIMYECKOE MOApa3/esieHue
opraHmMszanuu, JuOO0 K  JO/DKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a  peaju3alHio
AHTHUKOPPYNIIMOHHOW ITOJIUTHKH.



